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Risk Assessment for: Conducting COVID-19 Asymptomatic Testing in Academy premises – January 2021 onwards.  

Updated July 2021 for changes 1.9.21 onwards. 

 
Important: Before completing read guidance overleaf. 

If hazardous substances are used and/or work at height is undertaken then supplementary assessments must be carried out. 

Where manual handling is undertaken and/or noise at work is a hazard, supplementary risk assessments are required where the hazard poses a significant risk. 

 

Area: 

 

Conducting COVID-19 National Testing Programme on 

Academy Sites – January 2021 onwards. 

Note added 12.7.21 

As per the DfE guidance from 1.9.21, all secondary aged 

students that have consent are to receive two supervised 

on site tests. All students then recommended to complete 

ongoing LFD tests until the end of September. Additional 

direction will then be given from the DfE. 

A limited on-site test facility will remain available for use 

when needed. 

Activity / Task: 

 

General and Clinical activities associated with 

conducting COVID-19 Asymptomatic testing of staff 

and students. 

Date of Assessment: 

 

06.01.2021,  

Revised 12.05.2021  

Revised 12.7,21 for implementation 1.9.21. 

 

Person(s) at Risk: 

 

Staff, Students, Visitors 

N.B. for the purposes of this Risk Assessment persons being 

tested are referred to as ‘subjects’ within this document. 

Equipment required for Activity / Task: 

 

Test Kits, Cleaning Equipment, Stationery, IT 

equipment 

 

Note (added 12.05.2021) 

When supply of Innova ATS Test Kits is exhausted, 

the Orient Gene LFD Test Kits are to be used. These 

test kits involve double nasal swab samples only. 

Only one brand of device to be used at any one 

time for on-site testing to minimise confusion and 

processing errors. 

PPE Required for Activity / Task: 

 

Gloves, Aprons, Face Shields, Visors 

 

Hazardous Substances to be used (CoSHH): 

(CoSHH Assessment Attached as Appendix 1). 

Extraction Solution (contains the following components: 

NA2HPO4 (disodium hydrogen phosphate), NaH2PO4 

(sodium phosphate monobasic), NaCl (Sodium Chloride)) 

Manual Handling: 

 

Normal MH procedures apply to e.g. handling bulk 

deliveries. 

Instructions / Training / Supervision – Required / Received: 

 

Relevant staff will undergo online training provided by the DfE 

/ PHE. 

 

Work at Height: 

 

Not applicable 

Noise: 

 

Not applicable 

Health Surveillance – Required / Provided: 

 

Not applicable 
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Hazard(s): Risk Description: 
Severity x Likelihood of 

Occurrence = Risk Factor 
Control Measure(s): 

Severity x Likelihood of 

Occurrence = Reduced Risk 

Factor 

Contact between subjects 

increasing the risk of 

transmission of COVID-19 

Transmission of the virus leading to 

ill health or potential death 

4 3 12 • Asymptomatic: All subjects are to be 

advised in advance not to attend if 

they have any symptoms of COVID 19, 

or live with someone who is showing 

symptoms of COVID 19 (including a 

fever and/or new persistent cough) or 

if they have returned within 14 days 

from a part of the world affected by 

the virus or have been in close 

contact with someone who is 

displaying symptoms.  

Staff administering testing should wear 

medical face coverings. 

• Hand hygiene: All subjects to use 

hand sanitiser provided on arrival & 

adherence to this enforced by staff.  

• Social distancing: Two metre social 

distancing to be maintained between 

subjects with measured floor markings 

in place to ensure compliance in 

addition to verbal reminders if 

necessary from reception, queue 

management & sampling staff.  

• A one-way flow of subjects through 

the test area is to be initiated and 

maintained at all times. This will be 

reinforced by floor markings and/or 

signage. Compliance with this is to be 

ensured by queue management staff.  

• Cleaning: Regular cleaning of the 

site including wipe down of all 

potential touchpoints in accordance 

with PHE guidance.  

• Limited clutter - chairs only on 

request; no physical handing of 

documents to subjects except 

barcodes and PCR test kits 

4 1 4 

Contact between subjects 

and staff increasing the risk 

of transmission of COVID-19: 

Welcome and Registration 

Transmission of the virus leading to 

ill health or potential death 

4 3 12 4 1 4 

Contact between subject 

and sampler increasing the 

transmission of COVID-19: 

Sample taking 

Transmission of the virus leading to 

ill health or potential death 

4 3 12 4 1 4 

Contact between sample 

and test centre runner 

increasing the transmission 

4of COVID19: Sample 

transport 

Transmission of the virus leading to 

ill health or potential death 

4 3 12 4 1 4 

Contact between samples 

and sample testers 

increasing the transmission 

of COVID19: Sample 

processing & analysis. 

Transmission of the virus leading to 

ill health or potential death 

4 3 12 4 1 4 

Contact between samples 

and sample testers 

increasing the transmission 

of COVID19: Sample 

disposal and waste disposal 

Transmission of the virus leading to 

ill health or potential death 

4 3 12 4 1 4 

Incorrect result 

communication 

Wrong samples or miscoding of 

results 

1 3 3  2 identical barcodes are provided to 

subject at check in 

  The subject registers their details to a 

unique ID barcode before 

conducting the test  

1 1 1 
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  Barcodes are attached by trained 

staff at the sample collection bay 

 Barcodes are checked for 

congruence at the analysis station 

and applied to Lateral Flow Device 

at this station 

Damaged barcode, lost 

LFD, failed scan of barcode 

Orphaned record on registration 

portal & No result communicated 

to individual 

1 3 3 • Rule based recall of subjects who 

have not received a result within 1 hrs 

of registration  

• Subjects are called for a retest 

1 1 1 

Extraction solution which 

comes with the lab test kit 

contains the following 

components: NA2HPO4 

(disodium hydrogen 

phosphate), NaH2PO4 

(sodium phosphate 

monobasic), NaCl (Sodium 

Chloride) 

These components do not have 

any hazard labels associated with 

them, and the manufacturer 

states that there are no hazards 

anticipated under conditions of 

use as described in other product 

literature. This is the case for 

exposure to: eye, skin, inhalation, 

ingestion, chronic toxicity, 

reproductive and developmental 

toxicity, carcinogenicity, and 

medical conditions aggravated 

by exposure. 

1 3 3 • PPE: nitrile gloves which meet the 

Regulation (EU) 2016/425 to be used 

at all times when handling the 

extraction solution. Safety glasses with 

side shields which are tested and 

approved under appropriate 

government standards to be worn at 

all times when handling the extraction 

solution. Impervious clothing to be 

worn to protect the body from 

splashes or spillages. 

• Environmental: product will not enter 

drains  

• Spillages: wipe surfaces which the 

solution has been spilt on and dispose 

of cleaning material in line with the  

waste disposal procedures  

• Solution that has expired will not be 

used  

• Training provided in handling 

potentially biohazardous samples, 

chemicals and good lab practice. 

Adherence to guidelines in these 

training procedures to prevent 

improper handling. 

• Staff will follow procedures on the 

MSDS form provided by Innova to 

mitigate against inhalation, skin 

contact or ingestion of these 

chemicals. 

1 1 1 

Manual handling Risk of injury. 2 3 3  Bulk deliveries to be moved by site 

team using trolleys 

2 1 2 

Electrical safety / plant & 

equipment maintenance : 

Defective electrical 

Risk of electric shock / 

electrocution. 

Risk of inability to perform test 

3 2 6  All electrical equipment is subject to 

PAT testing 

 Back-up equipment available 

3 1 3 
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equipment recording. 

Use of shared equipment Transmission of the virus leading to 

ill health or potential death 

4 3 12  Use of hand sanitiser 

 Alcohol-based sanitiser available 

 Equipment cleaned with disinfectant 

wipes at regular intervals 

 All non-essential equipment removed 

from testing area 

 PPE used by all staff involved in 

testing 

4 1 4 

Incorrect result 

communication 

Wrong samples or miscoding of 

results 

1 3 4 • 2 identical barcodes are provided 

to subject at check in 

• The subject registers their details to a 

unique ID barcode before conducting 

the test 

• Barcodes are attached by trained 

staff at the sample collection bay 

Barcodes are checked for 

congruence at the analysis station 

and applied to Lateral Flow Device at 

this station 

1 1 1 

Incorrect disposal of waste Transmission of the virus leading to 

ill health or potential death 

3 4 12  All waste to be bagged in black 

waste sacks, tied and disposed of in 

normal municipal mixed waste 

collection container for collection by 

contractor. 

3 1 3 

Accommodation Risk of area being used for testing 

being unsuitable. 

Risk of room temperature being 

too cold and adversely affecting 

test procedure 

2 2 4  Room set up as per guidance from 

DfE/NHS 

 Temperature monitored regularly 

 Additional cleaning routine in place 

 All non-essential materials and loose 

furniture re-arranged or removed 

from test area 

2 1 2 

 

Name of person(s) carrying out this Risk Assessment: 

 

L Brown, NMAT Executive Principal 

G Harris, Nunthorpe Academy Buildings and Development 

Manager 

 

Signature(s): Date: 
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Completion Guidelines 

 

1 The top section of this form should reflect the details of the activity being assessed and hazard control measures in place (at the time the assessment is carried out). 

 

2 All ‘significant’ hazards in the workplace where the task is being carried out, should be recorded in the section headed ‘Hazards’, together with the assessor’s estimate of 

 their severity and likelihood of occurrence. Note that a narrative description is also required. 

 

3 The ‘Hazard Severity’ should be assessed on a scale of 1-5 as follows: 

 5 Very High  - Causing multiple deaths or widespread destruction 

 4 High  - Causing death or serious injury 

 3 Moderate - Causing injury or disease – off work 3 days or more 

 2 Slight  - Causing minor injury – first aid treatment, return to work 

 1 Nil  - No risk of injury or disease 

 

 

4 The ‘Likelihood of Occurrence’ should be assessed on a scale of 1-5 as follows: 

 5 Very likely - If corrective measures are not taken 

 4 Likely  - Probable, only requires additional factor (e.g. carelessness, bad weather etc.) 

 3 Quite Possible - Additional factors could precipitate an occurrence but unlikely without such factors 

 2 Possible - Probability low and Risk minimal 

 1 Not likely - No risk present 

 

5 In the section headed ‘Control Measures’ it is important to specify the recommended corrective action. (Note that this may include, in extreme circumstances, the 

 instruction to stop the activity until certain corrective actions have been carried out. In other cases, the timescale for undertaking corrective action shall be specified). The 

 ‘Reduced Risk Factor’ numerical value shall be entered to show the effect of taking the recommended corrective action for each ‘significant’ hazard identified. 

 

6 Once all corrective actions are complete, the Risk Assessment should be signed off by the appropriate manager. It is important to stress that the person signing off the risk 

 assessment must take an action upon themselves to check that ALL corrective actions have been carried out and they are effective. (Note: the Risk Assessment must not 

 be ‘signed off’ until ALL corrective actions have been completed). 

 

 

Name of person confirming that ALL corrective actions are 

complete and effective: 

 

 

Signature: Date: 

 

 

Name of person ‘signing off’ this Risk Assessment as 

complete: 

 

 

Signature(s): Date: 

 

 

 

Date Risk Assessment to be reviewed: ____________________ (annually or following any incident or change in national advice from the DfE and/or Public Health England.)
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Nunthorpe Multi Academy Trust 

COSHH ASSESSMENT FORM 

 

To be completed with Materials Safety Data Sheet                     Attached  

 

Substance Information 

Substance / Material: SARS-CoV-2 Antigen Rapid Qualitative Test 

Extraction Solution 

Trade Name(s): N/A 

Manufacturer: Xiamen Biotime Biotechnology Co. Ltd. 

What is the substance used for? Qualitative detection of nucleocapsid antigens from 

SARS-CoV-2 in human nasal / throat swabs. 

What are the hazardous ingredients/chemicals 

in the substance? 

Extraction solution which comes with the lab test kit 

contains the following components: NA2HPO4 (disodium 

hydrogen phosphate), NaH2PO4 (sodium phosphate 

monobasic), NaCl (Sodium Chloride). The solution is not 

described as hazardous when used for its intended 

purpose. 

Do any of the chemicals have a Workplace 

Exposure Limit? 

No 

 

Is the substance:   (check for CLP symbol on Data Sheet or packaging) 

 
Explosive 

 
 Corrosive 

 
 

Harmful to 

Health 

 

 
Flammable 

 

 
Toxic 

 

 

Serious Health 

Hazard 

 

 
Oxidising 

 
 

Harmful to the 

environment 

 

 

Gas under 

pressure 

 

 

Is the substance hazardous to health when: 

In contact with skin No Breathed In 

 

No Swallowed No 

Injected 
(via needlestick/high pressure) 

No In contact with eyes No Other (specify below) 
Biohazardous waste 

product after use for 

intended purpose. 

Yes 

 

Use of the substance 

How should the substance be used? 
(e.g. diluted with water, applied with brush, sprayed etc.) 

6 drops of the extract solution should be dripped into the 

extractor tube without touching the edge of the tube. 

How much is used every week? 
(State quantity in litres or kilograms as appropriate) 

Minimal amounts – the solution is packaged in bottles 

containing enough solution for approx. 25 tests. 

Who is exposed to the substance? 
(e.g. those using it, employees, students, service users) 

Employees, Students 

 

Control Measures 

Can a less hazardous substance be used to do the same job?    Yes     No  

What controls are required for this substance, 

other than Personal Protective Equipment 

(PPE)? 

Store between 2 and 30°C 

Dispose of safely – see below 

Is any Personal Protective Equipment (PPE) required when using this substance? 

Please state type required: 

  Overalls / Clothing?    Disposable Polythene Apron             Gloves?    Disposable Nitrile Gloves   
 

 Eye Protection?     Visor                   Mask / Respirator?   Face Mask and Visor                        Other? 
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How should the substance be stored? 
(e.g. locked cupboard, away from other substances etc.) 

 

Store extraction solution at 2-30°C, the shelf life is 24 

months tentatively. 

Reagents and devices must be at room temperature 

15-30° when used for testing. 

Other Precautions and Emergency Procedures 

Spillages 
How should accidental release/spillage of this 

substance be dealt with? 

Any spilled fluids should be mopped up with disposable 

wipes which should then be disposed of as per below. 

 

 

First Aid 
What actions should be taken if the substance is: 
Ingested (swallowed) 

 
Seek medical advice 

In contact with eyes 

 
Irrigate thoroughly and seek medical advice 

Absorbed (in contact with skin) 

 
Wash thoroughly under running water. 

Inhaled (breathed in) 

 
 

Other (please specify) 

 

 

 

Fire Precautions 
What actions should be taken in the event of fires 

involving this substance? 

 
N/A 

 

Chemical Reaction 
Is there any other substance that this substance must 

not come into contact with? 

 
None stated by manufacturer 

Disposal 
How should the substance be disposed of (or not 

disposed of)? 

Used product and test equipment should be placed in 

black waste sacks, sealed and placed in general/municipal 

mixed waste container to be collected by contractor. It 

should not be placed recycling containers. 

Health Surveillance 
Do staff using this substance require any health 

surveillance? 

No 

 

Assessment of Risk 

Are all the controls detailed above currently 

in place? 
Yes  No 

 

If these are not in place, or additional controls are required, state action to be taken. 
Note – COSHH substances must not be used if adequate control measures are not in place. 

Remedial actions required: Date for completion: 

 

Are hazards to health adequately controlled 

with all measures in place? 
Yes 

 
No 

 

Assessor(s) Name: 
L Brown 

G Harris 

Assessor(s) Signature: 

 

Date: 
06.01.2021, revised 12.05.2021 

Revised for 1.9.21 

The Line Manager should sign below to show that the assessment is a correct and 

reasonable reflection of the hazards and of the control measures and actions required. 

Line Manager’s Name: Line Manager’s Signature: Date: 

 

Remedial Actions Complete: 

(Date) 

Line Manager’s Signature: Reviewed On: (Date) 

This COSHH Assessment should be reviewed at least annually or following any  

incident or accident involving the substance to which this assessment relates. 

 

The Materials Safety Data Sheet should be attached to this form
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